COMPARATIVE CRITICAL STUDIES

Instructions for contributors – Folly double issue (5.2-3, 2008)

Before you submit your typescript, please check it carefully for factual accuracy and stylistic consistency, as correction at a later stage is expensive and can delay progress.  Special care should be taken in checking quotations and bibliographical references for accuracy, especially spelling, accents, page and line numbers.

It is necessary to obtain permission to quote extensively from works that are still in copyright.  At the end of these Instructions you will find a copy of the standard letter to be sent when requesting permission to reproduce material.  Copies of letters granting permission must be sent with your typescript.

The Typescript/Manuscript

Since we are not able to retype submissions, please send your article on a computer disk/CD or as an email attachment to the conference address:

Folly Conference

Department of English & Comparative Literature,

Goldsmiths, University of London,

Lewisham Way,

London SE14 6NW

UK 

folly@gold.ac.uk.  

The word limit for articles is 5,000, including footnotes/endnotes (please supply an exact word count at the end of the manuscript).  Please format your contribution to print out as follows: Times New Roman (or alternatively Times), font size 12, leaving a 1.5-inch (= 3.17 cm) margin at the left and right and a 1-inch (= 2.54 cm) margin at top and bottom.  At the top of your article please write the title and author(s) name(s), both centered.  Your title, position, email and postal mailing address should be listed on a separate document.  Format footnotes as endnotes using the automated footnoting system that numbers the endnotes automatically. Double spacing should be used for text, notes and all quotations; for the layout of quotations see below.  In your email or mail exchange with us, please make sure that we receive your current mailing address to ensure that EUP can send you the proofs.

In cases of disk/CD submission
The disk/CD must be Macintosh or IBM compatible and labelled with the word-processing format used, preferably Microsoft Word.

Form/Format

In general, the journal Comparative Critical Studies adheres to the MHRA style format. Following are some basic guidelines:

Quotations

· Layout.  Quotations over approximately 60 words (referred to below as ‘displayed/indented quotations’) should be separated from the main text by extra space above and below, as they will be set out in small type or indented.  A group of shorter quotations that are being compared may also be displayed.  Verse must be displayed.

· Dialogue.  All speakers’ names should be roman and spelt out.

· Foreign Languages.  Quotations from works in languages other than English must be given in the original and in translation.  For short prose quotations in the text, the translation should follow immediately in round brackets but without quotation marks. For longer quotations, either the original or the translation should be included in an endnote following the reference information.

· Interpolations.  Your interpolations should be within square brackets.

· Cuts in quotations.  If you are not quoting a text in full but omitting a sentence (or more), please use […] to indicate your omission. Phrased differently, if a … appears in a quotation without square brackets, this indicates that the … is part of the original text.

Example: Nations are not simply phantasmagoria of the mind… but are historical practices through which social difference is both invented and performed.  [This would indicate that … is part of the text.]

Nations are not simply phantasmagoria of the mind […] but are historical practices through which social difference is both invented and performed. [This indicates that you have cut and omitted a portion of the original text.]
· Sources.  For displayed/indented quotations, whether in English or a foreign language, sources should be given at the right (“alignment right”), on the line following the quotation.  For quotations in the text, very short sources such as line number or page number should follow the quotation, in round brackets; longer sources should be cited in the notes.  Please state in the first note which edition you are using; if it is a translation, please cite the original as well wherever possible.

· Endnotes.  Please make sure that each footnote has a corresponding footnote indicator in the text using the automated function within Microsoftword (or word processsing software programme).  Footnote indicators in the text should follow the comma or period, where applicable, but precede a semi-colon.  Notes will appear as endnotes – please format the document accordingly. Format endnotes with a hanging indent of 0.5 cm and, in the endnotes themselves, insert a tab after the endnote number, not a space. This should make the endnote look like this:




Hermione Lee, Virginia Woolf (New York: Alfred A. Knopf, 1996), p. 640. 


[whereby the endnote number is flush with the text on the left and is followed by a tab]
As this example indicates, please provide place of publication as well as the name of the publisher.  We use Ibid., in italic (with the comma in normal), but not op.cit., loc.cit., idem, etc.

Book references

The first reference to a book should be in the form:

· René Wellek, Concepts of Criticism, edited by Stephen G.  Nichols (New Haven and London: Yale University Press, 1965), p. 215.

· Jean Gillet, Le Paradis Perdu dans la littérature française de Voltaire à Chateaubriand, Publications de l’Université d’Orleans, U.E.R. Lettres et sciences humaines, 4 (Paris: Gallimard, 1975), p. 4.

Publication places and bibliographical details should be given in English:

· Leo Spitzer, Stilstudien, 2 vols.  (Munich: Nymphenburger, 1928, reprinted Darmstadt: Wissenschaftliche Buchgesellschaft, 1961), I, 26.

If an edition other than the first is being cited, ‘second [or ‘third’ etc.] edition’ should be given before the bracketed place and date.  Use roman for volume numbers.  If there is no volume number, insert ‘p.’ or ‘pp.’ before the page numbers, to avoid ambiguity.

References to articles in a book should be in the form:

· René Wellek, ‘The Literary Criticism of Frank Raymond Leavis’, in Literary Views: Critical and Historical Essays, edited by Carroll Camden (Chicago: Vesti Press, 1964), pp. 175–199, this quote p. 179.  

References to periodicals should be in the form:

· Allan H.  Pasco, ‘Marcel, Albertine and Balbec in Proust’s Allusive Complex’, Romanic Review 62:2 (1971), 113–126, this quote p. 121.

Use arabic figures for journal volume numbers.

Later references to a book or article in the running text:

Use the shortest intelligible form, normally the author’s name and a short title, followed by the page number: 


[book] 
(Spitzer, Stilstudien, p. 72)



[article] (Pasco, ‘Marcel’, p. 116) 

Do not use op. cit., loc. cit.

References to translations should be in the form:

· Dan Sperber, Le Symbolisme en general (Paris, 1974), p. 48; translated by Alice L. Morton as Rethinking Symbolism (Cambridge, 1975), p. 56.
Please include references to the original language edition and to the English translation where one is available.

Before submitting your typescript, please check that all the notes have a corresponding number in the text and that numbering is automated.

Unusual Letters

If your contribution contains any unusual letters or symbols, you may need to send us a hard copy of your article and possibly a disk that contains the set of special fonts. Whether this is necessary will become apparent after you have sent us an attachment of your paper.

Illustrations

We welcome illustrations as accompaniments to articles, although authors who wish to include such illustrations will be solely responsible for obtaining permissions to reprint those images and for any payments connected with their reproduction (including copyright fees and fees for making or developing slides etc.). As with special fonts and letters, if these illustrations cannot be sent via attachments, it will be necessary for you to send us b&w or colour prints.  It is the responsibility of the contributor to provide us with full details about the picture source and to obtain from publishers or other relevant individuals permission to reproduce material and suitable glossy prints of the illustrations concerned, ideally not larger than the text area of 111mm x 180mm.

Number (in light pencil) and identify illustrations on the reverse, in order.  Mark the number in the text where you hope each illustration may appear [e.g. Fig. 1 near here].  Supply a separate numbered list of captions.

Proofs

Once an article has been accepted for publication, proofs will be sent to you for checking in due course.  Please make sure that we have your correct and current mailing address to ensure that proofs can reach you without delay.  Please advise us if your mailing address is likely to change during this period.  If an EUP subeditor has any queries, please send your answers to the sub​editor within one week of receipt.  Please note that your corrections should be limited to printers’ errors, which should be marked in red.  Any other essential corrections, e.g. to errors of fact, should be marked mark in blue; alterations may be charged to you if they exceed the absolute minimum.  Your marked proof should be returned to Professor Robert Weninger, Editor, Comparative Critical Studies, at the address indicated on the return of proofs form.  Please follow the instructions on the return of proofs form, which will be included with your proofs.

Offprints

Ten offprints of articles will be sent to authors by EUP.

Copyright

In accordance with its normal practice, the Press asks you to assign copyright in your paper to EUP.  Ownership of copyright by the Press enables it to administer effectively volume and subsidiary rights in the work and to protect it against copyright infringement. In assigning your copyright, you are not forfeiting your right to use your contribution elsewhere.  This you may do without seeking permission and subject only to normal acknowledgement to the journal. Contributors will be sent fully explanatory forms for assignment of copyright in due course.
Wording for permissions letter

Dear Sir,

I am preparing a contribution to vol. 5 of the journal entitled ‘Comparative Critical Studies’ (General editor: Prof. Robert Weninger, King’s College London) and will be published by Edinburgh University Press.

I would very much like your permission to include the following material in my contribution.

****

Unless otherwise informed I shall assume that your permission covers non-exclusive world rights and use of material in all future revisions, reprints and editions of the book, in all languages.

If you will confirm the wording, proper acknowledgement of the source will, of course, be given.
